
 

How to obtain your NSU ID and Password: 
 
To begin, go to our webpage ​https://www.nsuok.edu/  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
In the upper 
right-hand 
corner you 
should see a 
“tab” that says 
MyNSU​. Here 
you will find 
different links 
from your 
goNSU account, 
Greenmail 
(gmail), 
Blackboard, etc. 
In order to set 
up your NSU 
accounts you 
will need to click 
on ​Password 
Manager​.  
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Here you will see the 
Password Manager screen​, 
you will need to enter your 
Banner ID (otherwise known as 
N#), birthdate, and Last Name. 
Follow the prompts in order to 
set up your NSU password.  
 
If you face issues setting up 
your password please contact 
the IT service desk at 
help@nsuok.edu  
 
 
 
Once you have set up your password and gotten your username, please navigate back to the 
MyNSU​ tab on the ​NSU homepage​. Here you will need to use the ​Greenmail ​link.  
 

● It’s very important you use your NSU email as all OFFICAL correspondence goes 
to this email.  

 
Please use your ​Greenmail ​account to get in contact with your advisor ​(this can be found on 
your acceptance letter)​ in order to sign your degree plan, speak about classes, and etc.   
 
If you know what courses to take, please use the following steps to access your ​GoNSU 
account​ and enroll in courses 
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How to get to goNSU: 
 
To begin, go to the NSU website at the following link: 

● https://www.nsuok.edu/ 
 

The picture below is NSU’s home page, you will need to find the  on the top right of 
the page. Click on this to access goNSU’s webpage. 

 
 
Now you should see 
the following screen. 
Here you will enter 
your​ NSU 
username and 
password​.  
*please note if this 
is your first time 
accessing goNSU 
and you have not 
yet set up your 
account using the 
Password Manager 
please see page 1 
on how to set up 
your NSU account. 
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A Brief Overview of goNSU 
Once you have logged into ​goNSU​ you will see a page similar to this. 
 *​please note that some information may have been blacked out to protect private information 
*If you are viewing this on your phone or tablet, rather than a computer information may be in 
different areas than specified in this PDF.  

This is the main goNSU page, here you will see the university 
calendar with upcoming events, announcements,and links to 
other NSU related web pages. If you look on the left hand side 
of the page you will see several “​tabs​” or “​links​”. Please click 
on the ​students tab​. Here you can see your bill, financial aid 
offers, who your advisor is, check your holds, enroll in classes, 
and so much more! 
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Checking holds: 
 
Either see the following youtube video, or follow the directions below to check your holds  
https://www.youtube.com/watch?v=o61Zh9O0p3c 
 
In the middle of the page is a 
block titled “​Enrollment 
Checklist​”.  You will need to click 
on the ​check your holds​ link. 
Holds on your account may 
prevent you from enrolling, ​so this 
should be checked each 
semester prior to enrolling. 
 
If you have holds on your account 
please contact the number 
provided to resolve the hold​, 
unless it is a financial 
responsibility agreement hold​, 
this can be resolved using the 
Sign Financial Responsibility 
Agreement ​link on the 
Enrollment Checklist ​block​.  
 
The Financial Responsibility 
Agreement must be signed every 
semester and will prevent you 
from enrolling in classes. 
 
 
Once you have resolved all your holds you will see a screen similar to this one. You will now be 
able to enroll in your classes. 
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Enrolling in classes: 
 
After resolving any holds please navigate back to the students tab on your goNSU account.  
 
On the right hand side of the page 
(If you are looking on your phone, 
this Block will near the bottom of 
the page) ​is a block titled 
“​Registration Information​” 
In order to enroll in classes, click 
on the​ Add or Drop Classes ​link.  
 
 
 
 
 
 
 
 
 
 
 
 
 
You will see a page similar to the following, here you will use the drop-down box to select the 
term you want to enroll in classes and click the ​submit​ button.  
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The following page is your ​class worksheet​. Here you will enter class CRN’s and click  
Submit Changes​ and you will be enrolled in those courses. ​(please skip to page 9 if you have 
completed this step.) 

● If you do not know what a classes CRN number is please use the following steps 
to find the CRN.  

 
 
To find a class’s CRN number click on the ​Class Search​ button, this will bring you to the 
following screen. Here you will click on the subject that corresponds to your class and click 
Course Search​. 

 
 
 
 
 
 
 

Now you will see a list of all courses available in that subject. You will need to find your desired 
class and click on the​ view sections ​button.  
 

● Please note, Graduate courses are ​5000​ level courses. If the course you are wanting to 
take is a ​4000 level or less contact your advisor or the Graduate College​ before 
attempting to enroll in these courses. (This does NOT apply to ADP students or NSU 
undergraduates)​. ​NSU undergradates and ADP students will need to submit a 
Provisional Student Enrollment Permit ​(AKA. Permit to Enroll) before enrolling in 
graduate level courses. If this applies to you, please use the following link to fill 
out the ​Permit to Enroll​. You will be able to enroll after you receive an email from 
the Graduate College stating your Permit to Enroll has been processed. Please be 
patient as this is a manual process.  
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Once you have chosen your desired class click on the​ view sections​ button.  
 
You will now be able to see the​ available days, times, and locations for the class.​ Choose the 
date and time which best fits your schedule and ​write down the CRN number.  

● This should always be done in case of technical issues and will save you from redoing 
every step to refind the class you want. 

 Now click the box under select to mark it and click the Register button on the bottom left 
hand corner 

 

 
 
Now that you have the CRN number click the ​Register​ button to enroll in the course. 
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Once you have clicked the​ Register​ button you will then be taken back to the ​class worksheet 
screen. Please note, the screen will have a different appearance from before. If your screen 
shows something similar to the following picture you will be enrolled in the class or classes.  

● If you receive an error message please take a screenshot of the error message 
and email it to ​graduatecollege@nsuok.edu​. We will be able to inform you as to 
what you will need to do in order to get enrolled in that course.  
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Textbooks, Class Schedule, and etc.: 
 
Now that you’ve enrolled, it’s important to get 
any required textbooks, see where your 
classes are located, who your teachers are, 
and etc. 
 
Once again, go to your GoNSU account, here 
on your Student’s Tab navigate to the 
Academic & Registration Information 
Block ​(Located on the right side of the page 
for computer users and all the way at the 
bottom for phone users).  
 
You will need to click on the ​Concise 
Student Schedule​. You will once again be 
directed to choose your desired term. Once 
chosen, click the ​Submit​ button.  
 
 
 
 

Once you have clicked the Submit button you will then see a list of the courses you had enrolled 
in. Here you can see the name of the course ​(course title)​, the campus, the start and end dates, 
the day the course will be held on​ (M= Mondays, T=Tuesdays, W=Wednesdays, R=Thursdays, 
F=Fridays, S=Saturday, U=Sunday, and etc.).​ You will also be able to see the time the class 
begins and ends, along with the room number ​(Location) ​and Instructor. ​*Please note, the 
Location and Instructor may be TBA and may change.  
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On the bottom left of the page, there are 
two links:​ Student Detail Schedule​ and 
Get Textbooks​. Here you will want to click 
on the​ Get Textbooks​ link to find out what 
materials may be required for your courses.  
 
You will once again be directed to choose the term of your choice. Once done, click the ​Submit 
button. 
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You will then be directed to a page similar to this one, here you will need to click on the ​Go to 
Bookstore ​button. You will then be redirected to a different page. ​(Please make sure you have 
pop-ups available).  

 
Now you should see a page similar to the following ​(please note, textbooks will differ depending 
on your class schedule)​. This page will have both​ required ​and ​bookstore recommended 
textbooks for each of your courses. Here you can either directly buy or rent your books. 
 
If you have any questions or concerns, feel free to reach out to our bookstore either in person or 
over the phone.  
 
Tahlequah/Muskogee Campus​- 
612 North Grand Ave. 
Tahlequah, OK 74464 
(918)-444-2510 
 
Broken Arrow Campus- 
3100 East New Orleans 
Broken Arrow, OK 74014 
(918)-449-6150 
 
 
 

Have questions or concerns about Enrolling?  
Call the Graduate College at 918-444-2093 or email us your question at 

graduatecollege@nsuok.edu 
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